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Introduction

The basis for the Operational Programme on thedmphtation of the Polish — Swiss Research
Programme (the PSRP) has been established byllbwifgy documents:

* The Memorandum of Understanding signed betweerPthsident of the Council of the European
Union and the Swiss Federal Council,

* The Framework Agreement between the GovernmenhefRepublic of Poland and the Swiss
Federal Council concerning the Implementation & 8wiss-Polish Cooperation Programme to
Reduce Economic and Social Disparities within théaEgjed European Union,

* The Conceptual Elements for the Polish-Swiss RekeBrogramme, accepted as the Project
outline,

* The Swiss — Polish Cooperation Programme Managearahimplementation System in Poland
approved on 30 June 2008.

Annex 1 of the bilateral Framework Agreement betw8eiitzerland and Poland words the objective
of the Polish-Swiss Research Prograrhras following: “To contribute to the knowledge base
economy through the enhancement of the knowledge bad in particular through applied research
as well as know-how and technology transfer”.

The Programme will provide grant assistance foijeete between CHF 300000 and CHF 1 million
(tentatively 60% of the total allocation) and Potge amounting between CHF 1 million and
CHF 2 million (tentatively 40% of the total allocat) in order to keep the PSRP accessible for
a broad variety of Beneficiaries.

The Joint Selection Committee is entitled to chahgeabove percentage proportion in justified cases
Projects implemented under the PSRP will contribigstestrengthening the research cooperation
between Poland and Switzerland.

The PSRP will focus on Joint Research Projects \JRP

JRP shall enable scientists from Poland, jointlghwecientists from Switzerland, to undertake regear
activities on specific problems in 5 thematic arddssearch is carried out at the research fasilitie
involved; however, reciprocal visits and participatin short stays in Switzerland for researchers
from Poland are also possible.

This instrument shall contribute at most, towardtlelishing and deepening existing Polish-Swiss
relations in research, strengthen the academic letereen Poland and Switzerland in science,
technology and innovation through research collatban.

Information Processing Centre (IPC) is acting as Bmogramme’s Executing Agency and will be
responsible for the proper process of the Programpkmentation.

The implementation and management of individuajeets under the Operational Programit lie
within the responsibility of the Beneficiaries.

1 Objective 3 of the Focus Area ,Research and Dewveéop” in Annex 1 of the Framework Agreement
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1. Thematic Focug

JRP may be submitted in the following thematic area
e ICT,
«  Energy — renewable energy sources,
. Nanotechnologies,
. Health,
e Environment.

« ICT

ICT theme is meant to share experiences and réseasualts, identify future trends, discuss business
and investment prospects and identify opportunfbesnternational research collaboration in scope
the Future Internet Technologies which will be lohgsm mobile, wireless and fixed broadband
communications infrastructures, Radio Access aret®pm, Converged and Optical Networks.

ICT focus area - grouped under priorities of tedbgy pillars, integration of technologies,
applications, ICT for content, creativity and peraglodevelopment, ICT supporting businesses and
industry - encompasses in particular research of:

= any medium to record information (magnetic diskétapptical disks (CD/DVD), flash
memory etc. and arguably also paper records);

= technology for broadcasting information - radidewesion;

= technology for communicating through voice and sbonimages - microphone, camera,
loudspeaker, telephone to cellular phones,

= computing hardware (PCs, servers, mainframes, mkégstorage),

= personal hardware comprising mobile phones, peltsiavices, MP3 players,

= the full gamut of application software from the dlest home-developed spreadsheet to the
largest enterprise packages and online softwarécser

= the hardware and software needed to operate netwforktransmission of information,
again ranging from a home network to the largesiba@l private networks operated by major
commercial enterprises and, of course, the Internet

» Energy — renewable energy sources

Renewable Energy Sources theme is meant to shpegiemces and research results, identify future
trends, discuss business and investment prospedtsl@ntify opportunities for international resdarc
collaboration in scope of adapting the currentrgnesystem into a more sustainable one, less
dependent on imported fuels and based on a diveibsef energy sources, in particular renewables,
energy carriers and non-polluting sources; enhgneirergy efficiency, including by rationalising use
and storage of energy; addressing the pressindenlgak of security of supply and climate change,
whilst increasing the competitiveness of Poland &witzerland industries.

This focus area encompasses in particular reseérch
= renewable electricity generation,
= renewable fuel production,
= renewable for heating and cooling.

2 Research areas have been indicated by the Mimst6cience and Higher Education. Detailed desoripof
above research areas has been elaborated on tie dbaBecision No 1982/2006/EC of The European
Parliament and of The Council of 18 December 2688cerning the Seventh Framework Programme of the
European Community for research, technological ldgveent and demonstration activities (2007-2013)
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* Nanotechnologies

Nanotechnologies theme is meant to share expedgeaice research results, identify future trends,
discuss business and investment prospects andifydeportunities for international research

collaboration in scope of the study of phenomemé fine-tuning of materials at atomic, molecular
and macromolecular scales, where properties difgrificantly from those at a larger scale.

Nanotechnology focus encompasses in particulaaresef:
= potential risks to humans and environment, as agetest methods to generate them,
= exposures throughout the life cycle of nanomater@ products containing them; and
exposure assessment methods,
= measurement, characterization methods for nanomatereference materials, and sampling
and analytical methods to deal with exposures.

 Health

Health theme is meant to share experiences androbseesults, identify future trends and identify
opportunities for international research collabiorain scope of translational research (translatibn
basic discoveries into clinical applications indhglscientific validation of experimental resultf)e
development and validation of new therapies, metHodhealth promotion and prevention, including
promotion of child health, healthy ageing, diagimgbols and medical technologies, as well as
sustainable and efficient healthcare systems.

In particular, health focus encompasses resealittinwi

= biotechnology, generic tools and medical techn@sd@or human health,
= translating research for human health,
= optimising the delivery of health care to citizens.

e Environment

Environmental theme is meant to share experienmsesearch results, identify future trends, discus
business and investment prospects and identifyrbypities for international research collaboration

the range of research topics grouped particulantjeu following research priorities: climate change,
pollution and risks, natural hazards, environmetdéahnologies, earth observation and assessment
tools.

Environment focus encompasses in particular rekezrc

= the sustainable management of the environment &desources through increasing
knowledge about the interactions between the cé#mbiosphere, ecosystems and human

activities;
= the development of new technologies, tools andices\wthat address global environmental
issues.

Emphasis should be placed on prediction tools ecdlnologies for monitoring, prevention, mitigation
and adaptation to environmental pressures and risks
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2. Beneficiaries

The Beneficiaries of grant assistance under theFRB&

* public and non-public higher education institutions

+ research institutioris

* non-governmental research organizations condustientific activity,

» other entities running activities in the area aig@ch and development.

Art. 5 lit. a and b of the Federal Law on Reseafchh October 1983 defines the eligible institutiams
the Swiss side. An applying Swiss institufiereeds to provide a validated statement of eligjbihs

an attachment to the application form.

Please note that if an applying entity runs abdvaraeconomic activity, or if the proposed researc
Project is connected with an economic activity, @ih only be granted if in conformity with the
European Commission (EC) Regulation no 800/2008 Afigust 2008, declaring certain categories of
aid compatible with the common market in applicatad Articles 87 and 88 of the Treaty (General
block exemption Regulation)

Polish and Swiss Beneficiaries will submit Projentpartnership.

3. Objective of the Programme

Supporting research and development sector asrabteqd essential part of human, social and
economic cohesion and to contribute to the furtieselopment of research and development sector in
Poland as well as to accelerate its integratiom tim¢ international research area.

The PSRP supports the implementation of Joint RelkeBrojects realized by Polish and Swiss
researchefs This goal may be achieved by making resourcesemuride PSRP available for
Beneficiaries to permit researchers from both aoemto carry out joint research activities in s

in the five thematic fields described above.

The indicators, which will be monitored within th@ojects realization are enumerated in the
Appendix No 1.

4. Grant rates, advance payments and eligible costs
4.1.1. Grant rates

The Contribution in form of grants is up to 100%tofal eligible costs of the single Project, where
85% is provided by the Swiss Contribution and 15¢athe Polish state budget. Beneficiaries may
receive grant assistance under the PSRP for snratiggcts in the amount from CHF 0,3 million up to
CHF 1 million and for bigger Projects from CHF 1laih up to CHF 2 million.

The final eligibility date of single projects readtion is June, 302016.
The final eligibility date of the Programme reatipa is June, 302017.

As a general rule, grant assistance under the PR@P be given as reimbursements of already
incurred eligible costs, according to the disbumsenschedule in the Grant Agreement.

3 On the Polish side this category encompasseargsand development entities and scientific cantifethe
Polish Academy of Sciences.

4 Information on how to look for non-commercial Swpartners can be found at the following website:
http://www.erweiterungsbeitrag.admin.ch/de/Homejéktmuswahl/Nicht kommerzielle Partner in der Sciawe
5 0J L of 9.8.2008 No 214

6 In the time of submission of the application, tbke of Swiss partner in the Project shall beifted by the
letter of intent. However, at the moment of signthg grant agreement under PSRP, it should be rooedi by
the partnership agreement, determining the rightiscauties of both contracting parties.
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4.1.2 Advance payments
Advance payments for research Projects

The Beneficiary may apply to the IPC for advancgnpents under the following conditions:
- the concerned institution has to include the regfmsan advance payment in the application
form;
- the advance payment does not exceed 10% of thalbRPeoject budget;
- the advance payment does not exceed 50% of thentymear's Project budget.

Advance payments for the Executing Agency

The advance payment for the Executing Agency igradsin the amount of 10% of total value of the
Programme’s Management Costs. The reimbursemethieoéffective costs will be carried out on a
quarterly basis.

4.1.3. Eligible costs

In general, eligible expenses are those costsatteaborne by Beneficiary and partners. Division of
expenses among partners of the Project will berahéted in the partnership agreement, however the
maximum admissible participation of the Swiss partim the total eligible expenses of the Project
may not exceed 50% of the Swiss contribution toRB&P. The beginning of the eligibility of costs is

the date on which the Grant Agreement is signedllgyarties.

* DIRECT COSTS (are all those eligible costs which can be attadulirectly to the Project and
are identified by the Beneficiary as such, in adaoce with its accounting principles and its usual
internal rules):

= Project management(namely costs related to the salary of the pergsesponsible for
managing the Project, the travel costs, office nmleetc. which must relate to requirements
of the Project / Implementation Agreement, NCU ational legislation, etc.). Such actual
costs have to be well justified, assuring the effgictiveness, and cannot exceed 10 % of total
eligible Project costs.

= Personnel / staff personnel costs of researchers, technicians #ret supporting staff are
eligible if (cumulatively) a) costs are directhytréiuted to the implementation of the Project
and occur entirely within the Beneficiaries b) soate not exceeding usual salary rates at the
institution involved and c) the staff involved ihet Project implementation is identified
personally/specifically. Eligible personal cogtslude salariessocial security contributions
and all other statutory costs related to employrobligations.

= Travel and subsistence allowances for staff takingart in the Project: as a general rule,
actual travel and related subsistence costs rglatirihe Project may be considered as direct
eligible costs, provided they comply with the béciafy's usual practices.

= [nstruments and equipment: costs of equipment to the extent and for the peused for the
research project. If such instruments and equipraeaitnot used for their full life for the
research project, only the depreciation costs spmeding to the life of the research project,
as calculated on the basis of good accountingipeaahall be considered eligible.
The maximum percentage for the instruments andpegent equipped within the joint
research projects is 30% of total project costs.

= Other operating costs other operating costs such as costs of matesajgplies and similar
are eligible if incurred directly as a result oé fjoint research activity.

= Patents / external servicescosts of contractual research, technical knowleglge patents
bought or licensed from outside sources at markieep as well as costs of consultancy /
equivalent services used exclusively for the redeactivity. Fees for legal advice, notary
fees and costs of technical and financial expesgigeeligible if directly linked to the Project
implementation.
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= Publicity costs: These costs may include such costs as publicafigoird scientific articles,
etc. Costs of organization of seminars/conferemcethe joint research project’s subject are
also included.

* INDIRECT / OVERHEAD COSTS (are all those eligible costs which cannot be iifiedt by
the Beneficiary as being directly attributed to Bveject, but which can be identified and justified
by its accounting system as being incurred in diretationship with the eligible direct costs
attributed to the Project - e.g. building costs,athmy, water/gas/electricity, insurance,
communication/postage, general administrative/fifelrmanagement etc.)

Indirect costs are eligible on the basis dfaarate of 10% of its total direct eligible costs.

4.1.4. Not eligible costs
The following costs would not be eligiblevithin Joint Research Projects:

expenditures incurred before or after the datedigibility,

interest on debt, purchase of land / real estate,

fines, financial penalties and expenses of litmati

purchase of second-hand equipment,

activities supported from other resources,

losses connected with currency exchdnge

costs which exceed the usual market prices

VAT, if it could be recoverable by the Beneficiamder national regulations.

5. Call for proposals

Documents for a call for proposals should be elatieor by the Executing Agency and approved by the
Joint Selection Committee.

Information on the call for proposals under the PSRall be published by the Executing Agency.
There will be one call announced in the beginnihgaiO.

Deadline for submitting Project applications shobkl of 3 months. At least 3 months before the
launching of the call, an information event abdw upcoming call should be undertaken in both
countries.

The content of the call will be in line with generaquirements and will contain the following
information:

» types of eligible Projects,

» types of eligible costs,

» rules for financing,

« formal criteria,

» content-related selection criteria (approved byJihiat Selection Committee),
« timeline for particular stages of appraisal,

* requirements on every level of the call,

» available allocation,

* internet website address where Beneficiaries nrayfiore information on the Programme,
* exemplary Grant Agreement,

+ deadlines,

» eligible applicants,

e grant scheme/rate.

7 Division of a potential risk of exchange ratectliations between Polish and Swiss partner can be
stipulated in the partnership agreement.
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6. Application, appraisal and selection procedure
6.1. Application

Applications to the Operational Programme for the af financial resources under the Polish — Swiss
Research Programmwill be submitted in Polish and English on the sf@cpplication form
elaborated by the Executing Agency.

6.2. Appraisal

The organization of appraisal and selection promedies within a responsibility of the Executing
Agency. The overall supervision over the appraisad selection procedure is performed by the
Intermediate Body (NCU).

The appraisal shall be carried out in two phassesrieed below.

6.2.1. Formal appraisal

All submitted applications will be subject to regaion performed by the Executing Agency. After
registration, applications cannot be subject to amdifications or completions except those ones
which are allowed to be inserted by the applicamesult of a written request issued by the Exaguti
Agency during the process of formal verification.

Having received and registered an application jetgroposal — the Executing Agency performs its
formal verification within maximum of 21 days. Dng the appraisal procedure in a form of
screening, in case certain lacks or irregularigiese, the Executing Agency addresses to an applica
with request to correct errors and/or complete asfevithin 72 hours from an hour of a dispatch of
the notification by the Executing Agency. Inforngettiabout the above faults shall be transmitted by
the Executing Agency to the applicant by e-mail #ad on e-mail address and fax number given by
the applicant in the application form. Documentstd®/ Executing Agency via fax or e-mail, should
be at the same time provided in writing (by a reged letter).

The following errors/defects are subject to coioe¢tcompletion within 72-hour procedure:

» completeness of the application form (excludingctir required signature/s of person/persons
duly authorized to represent Beneficiary) — item 4;

» obvious arithmetic and linguistic mistakes — item 4

» lack of copies of the application form in the ambreguested in the application form user guide -
item 6;

» lack of electronic version of the application fornitem 7;

* inconsistency of electronic version of the applaratform with its hard copy (signature is not a
subject to any changes) — item 8.
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In order to qualify the content — related apprai®abjects submitted under the Programme need to
fulfil all the formal and eligibility criteria satut in the Table 1.

Table 1. Formal and eligibility criteria
Item YES NO
Formal correctness

Project has been submitted in time and place stipdl in the

1 announcement on the call for proposals.
2 Project has been prepared on valid applicatiom.fo
3 Project has been prepared in Polish and Engliskatid application
form.
Project is complete (all the fields to be filledkiave been completed)|—
4 with the reservation that signature/s of persoses duly authorized
is/are strictly required.
Project has been signed by person/persons dulprzeh to represent
5 the applicant according to the rule of represemtagiet out in National

Court Register or other relevant document confignirthe
representation of the applicant.

6 Project has been submitted in writing in 3 copies

Project has been submitted in 2 copies on electroairiers (e.g. CD

! in pdf. format at the same time.
Eligibility criteria
8 Project is in line with objectives, thematic aremsd catalogue of
eligible activities within particular thematic area
9 Beneficiary belongs to the group of eligible apaiits within particula
thematic area.
10 Requested grant amount complies with donor’s ruddsrring to the
Project type.
Requested grant amount complies with donor’s ridésrring to level
11 of financing with respect to sources of financirgweell as state aid
rules.
Timeframe of the Project does not exceed finalilglity date, i.e. 30
12
June 2016.
Appendix

Original or a duly certified copy (by person/-s laized by the
Beneficiary) of valid extract/transcript from theafibnal Court
Register or any other document of similar charactmnfirming the
13 legal status of Beneficiary in case of “non-goveemtal institutions”
and “other entities...” and personal data of petsoauthorized tg
represent Beneficiary, issued no earlier than 6 th@orbefore the
submission date of the Project proposal.

All the documents required for a given thematicaagiad a type of th
Project have been attached.

D

14

Information on the results of formal appraisal liiding appealing procedure) is communicated to the
applicant in writing by the Executing Agency. Aggations that fails to meet formal criteria will be
returned to the applicant without unnecessary dahay/be accompanied with reasoned opinion on the
rejection of the application. One original versieifl remain in the Executive Agency.

10
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6.2.2. Content-related appraisal

Projects that met formal criteria, are subjectdntent — related appraisal within maximum of 90day
of the close of a formal appraisal. The assessimqrarformed by the appraisal experts in the fofm o
a peer review, in principle by international onelewever, in case the competence is available, the
review is done by Polish and/or Swiss experts. Pber review experts are designated by the
Executing Agency based on national and internaligreer databases and by Joint Selection
Committee members. The appraisal is conductedsooee system, on the basis of provisions defined
in the appraisal criteria, adopted by the Joine&&n Committee.

« The appraisal experts make a peer review of thdicappn and recommend particular
Projects for the financing. This is to be meant tha peer review done by experts verifies
scientific quality of Projects (Current scientifiterest and impact of the project. Experience
and past performance of the applicants. Noveltythef proposed research approach and
research questions) and their conformity with therall Objective of the PSRP and the Swiss
— Polish Cooperation Programme. The following eletaevill namely be evaluated:

- Relevance: is the topic of the research relevant for thecHjeefield?

- Scentific quality: does the design of the research meet currentlatds with regard to
methodology and time frame? Is the research seéangeted towards the achievement of its
objectives?

- Project partners: do the involved institutions have relevant expece in the specific field of
research? Which strengths do they bring to theareleproject?

- Sustainability: what are the chances that a stable, long-term grattip will arise from the
project?

- Management/Budget: The research plan is realistic, the project iasiigle. The Project
proposal includes a clearly defined research obgctesearch results and indicators to track
the progress towards objectives. The project budgatiequate. Does the budget correspond
to other, comparable projects? Do the institutibage access to other financing instruments?
Can an efficient utilisation of the budget with aeg to the object of research be assumed?

Based on conducted appraisal in the form of peeiewss, there is elaborated a list of Projects
recommended for the financing, with scores and irgnkRecommendations should include proper
justification. Recommended Projects along with agganying documentation is submitted by the
Executing Agency to the Joint Selection Committdembers of the Joint Selection Committee shall
carry out additional appraisal of the Joint Rededojects (in the form of an A-B-C classificatipn)
based on the peer review appraisal. The final gtaaision on Projects is made by the Joint Selectio
Committee, based on the list of ranked Projectiegipbns and above-mentioned classifications made
by the members of Joint Selection Committee.

On its basis, the Executing Agency prepares Granééments and disbursement plans and signs them
with the Beneficiaries.

List of Grant Agreements shall be sent by the EtteguAgency to the NCU and published on the
website of the Executing Agency.

6.2.3. Appealing procedure

One-instance-appealing procedure will be applied, which the proper decisive institution is the
Executing Agency. An applicant may appeal againstdecision on refusal of the Project only with
respect to the compliance with formal requirements.

An applicant cannot appeal against the decisianadntent-related character.

Decision on the Project refusal should be justifigdhe Executing Agency in a clear and exhaustive
matter. In order to examine an appeal, the Exegufigency once again thoroughly analyses the
Project with regard to formal criteria, taking irdocount argumentation of an applicant included in
the appeal and any new explanations/documents.

11
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The appeal is due within 10 days, dated from the afadispatch by the Executing Agency to an
applicant of the notification about the Projectussfl. After the end of this date appeals shalllb®ot
considered.

The appeal submitted to the Executing Agency in tilme should be examined by it within 7 days
upon the day of its arrival.

In case of positive decision on the appeal, thgeBrois a subject to content-related appraisaterAf
the Project has received sufficient number of scamethe content-related appraisal to qualify te th
next stage, it shall be added to the recommended i

7. Grant Agreement

Each Project is subject to a Grant Agreement winchtudes key dates/financial table for project
implementation, constituting appendix to the Agreafh Both documents set out the terms and
conditions of grant assistance as well as the @s#ébligations of the contracting parties.

The Grant Agreement is signed by the Executing Agemd the Beneficiary.

8. Financial aspects
8.1. Budget

In order to implement Projects in the activitiedttd Operational Programme the total amount of CHF
21.2 million, resulting of CHF 18 million of the $88 Contribution plus 15% of national co-financing
by Poland’s state budget amounting to CHF 3.2 ami|lwill be granted.

In order to achieve the overall objective of thee@pional Programme, the total amount up to CHF
19,1 million will be disbursed for Projects withime time of Programme implementation.

Table 2. Programme’s budget in CHF min.

Swiss Contribution Poland state budget  Total
Grant for Beneficiaries 90% 16.2 29 191
Management costs IPC 10% 1.8 0.3 21
Total 18.0 3.2 21.2

Resources disbursed under the Swiss Contributightlae State Budget will be transferred to the
Executing Agency account quarterly

8.2. State aid

Please note that if an applying eligible entitye(peint 3) runs above all an economic activityif tine
proposed research Project is connected with anoegicnactivity, aid can only be granted if in
conformity with the European Commission (EC) Retiolano 800/2008 of 6 August 2008, declaring
certain categories of aid compatible with the commmarket in application of Articles 87 and 88 of
the Treaty (General block exemption Regulation)

The Executing Agency is obliged to examine eacljelet@n the basis of state aid rules.

8.3. VAT and other taxes and charges

Value added tax (VAT) shall be considered eligiskpenditure only if it is genuinely and definitiyel
borne by a Beneficiary and cannot be recoveraliles i€ to be meant that the expenditures related to
VAT which by law are not recoupable from the Beaigfiy’'s State, are eligible for financing. If VAT

8 Appropriate document will be available by theedat call for proposals.
9 Regulation no 800/2008 provide for the accepitghilf aid for fundamental research, industriale@sh and
experimental development.

12
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is an eligible expense, the Executing Agency isgell to apply provisions on the eligibility of the
value added tax which refer to all thematic arddbe Swiss-Polish Cooperation Programme.

Other taxes and charges (in particular direct teat®$ social security contributions on wages and
salaries) which arise from financing the PSPR, db aonstitute eligible expenditure, except when
they are genuinely and definitely borne by the Bierzy.

8.4. Double financing

1) Double financing means unlawful total or parti@imbursement of a given expense twice from
public resources — the SPCP, community, nationddaarother resources EEA Mechanism, EU
funds etc.).

2)  Double financing includes in particular:

a) reimbursement of the same expense under twereliff Projects financed from the resources
of SPCP and other resources,

b) reimbursement of costs of VAT from the resourckthe SPCP, and then recovery of this
tax from the resources of the state budget on #sestof the Act of 11 March 2004 on the
goods and services tax (Journal of Law No. 54, B8% as amended),

c) receiving reimbursement from the resources ef SIPCP for expenses which was earlier
financed from preferential loan from public resagavithout paying back immediately the
reimbursed part of this loan.

8.5. Disbursements under the PSRP

Transfer of the resources from the Swiss Contriloutd the Executing Agency will be made on the
basis of the Project Agreement concluded betwee/SOO and NCU (Ministry of Regional
Development) as well as Project Implementation Agrent signed between the Executing Agency
and the NCU.

The grants will be pre-financed from the Polishtestudget (Paying Authority), transferred from
NCU and IPC to Beneficiary. On the basis of vedfiexpenditures of the Beneficiary, IPC will
request NCU for the refund. Subsequently, Payinthéuty will request for the refunds from Swiss
side.

The financial flow in the Operational Programmesii®wn in the Appendix No. 2 to the Operational
Programme.

8.6. Reimbursements under the PSRP for Beneficiarse

The Project that is awarded grant assistance uthddPSRP must be implemented in accordance with
the provisions of the Grant Agreement concludedvben the Executing Agency and the Beneficiary.
The grant rate stipulated in the Agreement wilgben in CHF.

Reimbursement of incurred eligible costs will takace upon request for disbursement, which
constitutes appendix to the Project interim refquiarterly). Such a report shall be submitted k& th
Beneficiary to the Executing Agency along with apgiees.

While reimbursing payments under the PSRP, the lEkecAgency will follow rules below:

1. Disbursements for Beneficiaries shall be made msbrirsements (with the exception of Projects
which will receive advance payment of max. 10%; geiat 4.1.2 for the conditions) of incurred
eligible expenses, in accordance with Grant Agregsngnd the schedule of expenditures included
in Project Implementation Plan.

2. All the eligible expenses that are to be reimburgeslild be proven by the submission of the copy
of the invoice or other accounting documents ofivajant probative value with confirmed
receipt. Beneficiary will submit to the Executinggéncy, no more than once every calendar
quarter, Project interim report together with pagingaim. Forms of Project interim reports shall
be elaborated by Executing Agency. The Executingnbg, after positive verification of the
report and documents certifying that eligible cdstse been borne, will transfer resources to the
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bank account designated by the Beneficiary. Detaritormation on reimbursements made by the
Executing Agency for the Project’s implementatioii e set out in the Grant Agreement. Final

clearance of the Project will be made on the bakisompletion report including last payment

claim submitted to the Executing Agency.

3. Initial and final eligibility date of the expensedthin the Project shall be fixed individually ihet
Grant Agreement. It will not be sooner than the dbthe signature of the grant agreement. Final
eligibility date will be no later than on 30 Jur@l®.

4. In case of suspected or actual irregularities gecuduring disbursement of grants made by the
Beneficiary, the Executing Agency, NCU or SDC/SC@yndecide on inhibition/ suspension of
further payments till the clarification of the case

9. Implementation and Management System
9.1. Introduction

The scheme of the PSRP organization — an integudlgé the Conceptual Elements for a Polish —
Swiss Research Programme, Annex 1 - is presentatieinrAppendix No. 2 to this Operational
Programme.

9.2. Institutional structure
9.2.1. National Coordination Unit - NCU

Ministry of Regional Development acts as the NCle NCU, has the overall responsibility of the
Swiss Contribution, together with the Monitoringr@mittee. The NCU, acting as Intermediate Body
for the PSRP, plans and organizes the processeobiilentation and implementation of the above
programme. It leads, based @he Conceptual Elements for a Polish-Swiss Research Programme
(approved as the Project Outline), the developneéra comprehensive programme document and
final programme proposal to be submitted to Swigzet for the financing request. After consultation
with the Ministry for Higher Education and Reseamhd the Swiss side the NCU appoints an
Executing Agency (operator) for the managementhef Programme. At a later stage, the NCU
supervises the Programme’s implementation andressan efficient and correct use of the funds
under the Contribution in accordance with the Fraor& Agreement.

The NCU designates the Polish members of the B#taction Committee. SDC/SCO designate the
Swiss representatives of the Committee.

9.2.2. Executing Agency — EA

The Polish — Swiss Research Programme shall be gednlay the Information Processing Centre
(IPC) acting as the Executing Agency, appointedhtlie recommendation of the Ministry of Higher
Education and Research. IPC in Warsaw is the kil subordinated to the Minister of Science and
Higher Education.

IPC manages the Programme. Main management taskmpass:

* preparation of the call,

» launching of the call,

» collecting of the applications,

» organizing the assessment and selection accorditiggtdefined procedures and structures,
* making contractual arrangements with the selectepét partners,

» providing reporting and payment claims to the NCU,

» providing consolidated reporting to the NCU,

e monitoring the Projects.
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In particular, the Executing Agency shall:

» organize call for and collect Project proposalsjew compliance with the requirements for
Project proposals and assess the quality of apiplicasubmitted,;

» submit Project proposals with appraisal reporthéoNCU;

* sign Grant Agreements with Beneficiaries;

» supervise and steer the implementation of Projecéscordance with the Grant Agreements and
carry out the necessary controls;

» check the invoices or the documents of equivalaftiesreceived from Beneficiaries, verify the
authenticity and correctness of submitted documasitsell as the eligibility of costs on payment
claims;

» certify invoices or the documents of equivalentueahnd submit certified invoices or documents
of equivalent value to the NCU or to the Payinghfauity;

» report to the NCU on the progress of Programmets Rrojects’ implementation; Consolidated
Interim Reports, Annual Reports and a CompletiopdRieare to be submitted at the Programme
level on the base of similar reports at the Prdpatl;

« monitor if the Project audit has been performediefinishing of the project;

» check for irregularities and report them to the NCU

» ensure storing of all relevant documents relatedrajects implemented within the Polish — Swiss
Research Programme for 10 years after the complefithe Programme;

» agree with Beneficiaries in writing justified amenegits to the implementation of agreed Projects
within the limits defined in the respective Grargréements;

» ensure the information and promotion campaign erPblish — Swiss Research Programme.

The PSRP Secretariatreated within the structures of the IPC — wilfif the aforementioned tasks.

Additionally, the Secretariat will support all agties of appraisal experts making peer reviews and
the Joint Selection Committee.

9.2.3. Joint Selection Committee - JSC

The NCU designates the Polish members of the $afection Committee. SDC/SCO designates the
Swiss representatives of the Committee. The printask of the Joint Selection Committee is to
consider the results of the peer reviews, to sedect to take the final decision on the Project
proposals. Additionally the Joint Selection Comeetiwill participate in the determining of Project
selection criteria; it will be consulted in the ditions of the calls and in the organization ofiegs
and evaluations. Moreover its objective is to momithe selection process, provide and receive
general information on the development of the Rrogne, and identify additional measures.

The Joint Selection Committee is a scientific palas constituted by 3 Polish and 3 Swiss members
including a Polish chair and a Swiss co-chair. Memabare legitimated representatives of umbrella
organizations of national research institutions eegarch authorities. NCU and SDC/SCO will have
the possibility to participate as observers inbiat Selection Committee.

9.2.4. Paying Authority - PA

Responsible for financial management of the ressuunder the Polish — Swiss Research Programme
at the national level is the Paying Authority, whiasks are performed by the Ministry of Finance.
The Paying Authority is responsible for ensuringrapriate financial control over the use of the
Swiss Contribution on Programme level.

Furthermore, the Paying Authority ensures thatubeal standards and procedures valid for public
funds are applied in the management of the SwisgriBation. It verifies their application by the
NCU and the Executing Agency. The Paying Authoehgures that payments are made accordingly
to the claims within the specified deadlines.
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9.2.5. Audit Institution — Al

The external Audit Institution is to control theeusf financial resources under the Swiss - Polish
Cooperation Programme incl. Polish — Swiss ReseRragramme.

The audit reports are transmitted to the NCU. Tompetent authorities with the full support of the

Government of the Republic of Poland shall invegBgalleged cases of fraud or irregularity. Proven
cases of fraud shall be prosecuted according siiegiregulations.

9.2.6. Swiss Agency for Development and Cooperatig8DC) / Swiss Contribution Office (SCO)

SDC/SCO has been appointed in the Conceptual Eksniena Polish — Swiss Research Program as
the institutional partner on the Swiss side for N@hd other actors in the implementation and
management system of the Polish — Swiss ReseaoghnaPime.

Its function is to:

* administrate the Programme on the Swiss side,

» facilitate contacts, assure the liaison and thevoikiing between partners,

» inform and give advice to partners on procedurescamditions of the Contribution,

« transmit official information and proposals to dmaim the Swiss authorities,

e organise, together with the NCU, missions of Swislggations,

» participate in meetings on the overall Swiss-Polisloperation Programme,

« provide information to the general public on theisdaPolish Cooperation Programme and the
Contribution,

* participate as observer in the Joint Selection Cittee

9.3. Monitoring and reporting

Monitoring and reporting systems are to controlgpess in the process of the PSRP implementation.
Overall recommendations related to the monitorih@rojects implemented under the Swiss — Polish
Cooperation Programme are stipulated in Annex 2h& Framework Agreement and Monitoring
System of the Swiss — Polish Cooperation Programme.

Reporting is one of the basic instruments usednfionitoring of the Swiss-Polish Cooperation
Programme, Polish — Swiss Research Programme arituper Projects in a permanent and
sustainable manner. Responsibility for monitorinfy tbe Programme and particular Projects’
implementation progress has been entrusted tonttéutions involved in the disbursement of the
funds available under the Cooperation Programmee, the Executing Agency (IPC) and the
Intermediate Body (NCU).

The overall reporting scheme within the framewofkhe Swiss — Polish Cooperation Programme is
shown in the Appendix No. 4.

9.3.1. The monitoring and reporting scheme for th® SRP at the level of the EA

The IPC is responsible for elaboration of the imerannual and final reports. On the basis of data
received from the Beneficiaries (reports), the Wil prepare consolidated reports and send them to
the NCU.

The Interim Reports will be submitted along with payment claims qudyteThe Interim Reports are
linked to the reimbursement requests elaboratedthiey Paying Authority on the basis of the
information contented in the payment claims. Thierdm Reports should cover the information on
physical and financial progress of the Programmegraparison of actual with planned expenses, an
update on progress status while confirming finagcifhe Interim Reports shall be transmitted to the
Swiss side no later than 3 months after expinhefdiven reporting period.
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The Annual Reports describe the progress of the Programme and indudenary data on financial
progress for the reporting year as well as cumudadiata to the cut-off date of the report. The Aainu
Reports are submitted to the Swiss side no later tim 31 March after expiry of the given annual
reporting period. The Annual Project reports arehmwvever linked to the reimbursement requests.

The Completion Report is submitted to NCU together with the last IntefRaport and Final Financial
Report constituting the base for the final reimeuarsent. The Final Financial Report covers the
conclusions and recommendations set out in thel Financial Audit carried out for the Programme
at its completion.

The above mentioned reports are the subject tdicagion by the NCU and subsequently submitted
to the Swiss side.

9.3.2. The monitoring scheme for the PSRP at theMel of the Beneficiaries

Beneficiaries implementing Projects financed by B&RP, will be obliged to provide the Executive
Agency with the following reports on the Projecpilementation:

Interim report on the project implementation prepared by the Beiaey for the IPC will consist of:

a) a part related to progress in the project implemenrdation:
- information on financial and actual progresshia project implementation,
— comparative study of actual and planned experasitu
— comparison of actual and planned progress,
— explanation of possible deviations from Projesplementation Plan,
- information on the progress in reaching indicaimirthe product.

b) a section containing payment clainon the basis of which (after report approval) fR€
will reimburse incurred eligible expenditures ire tfeporting quarter. Beneficiary does not
need to apply for the payment at the end of eaetey however, he cannot request for
reimbursement more often than once every quarter.

Interim Report on the Project’s implementation dtl@mbrace the period of calendar quarter. It must
be submitted to the IPC no later than on the 2dgtodl the month following calendar quarter.

The Beneficiary is informed electronically aboug ipproval of the interim report and reimbursement
of resources within the Polish — Swiss Researcig@rome. In the case of mistakes occurred in the
report, the Executive Agency requests for correctio the clarification of the actual situation et
fixed date.

Annual report includes information on content — related impletagan of the Project, in particular:
- concise information about financial progresshia teporting year,
— accumulated data (financial) for the day of tbeatusion of the reporting period,
— comparative study of actual and planned experafifu
— comparison of actual and planned progress,
— description of possible effects of deviationstfog Project,
— analysis of the reasons of deviations,
— proposed action plan in case of deviations,
- information on the progress in reaching indicaitmirthe product and result,
- risk analysis and risk management (feasibilityae§umptions, possibility of occurrence of
risk of a new sort).

Annual report must be submitted to the IPC no ltitan on the Z1January of the following year in

relation to the reporting year, due to the fact tha IPC is bound to send collective report on the
Programme’s implementation to the NCU tilF3@arch.
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If the Beneficiary has submitted the Project’s ctetipn report up to the®lof January of the next
year, in that case the Beneficiary does not nesdlbmit the annual report.

The Beneficiary is informed electronically aboug #pproval of the annual report and reimbursement
of resources within the PSRP. In case of mistakasuroed in the report, the IPC requests for
correction or the clarification of the actual sitoa in the fixed date.

Completion report should include:

— certification that the Project was implementeciatordance with specific criteria, basing on
which financing was granted,;
- information on the holistic result of the Projettelation to the primary plan;
- information on:
* reaching indicators of the product and result,
* Project’s sustainability,
* most important knowledge acquired,
* Project’s follow-up;
- last payment claim.

Completion report must be submitted to the IPC aterl than on the 21day of the month after
conclusion of the Project. In case of mistakes weclin the report, IPC requests for correctiother
clarification of the actual situation in the fixedte.

After the approval of the completion report by teecutive Agency and the NCU, last payment for
the given Project is being disbursed.

9.4. Audit and financial control at Project level

The certified external audit organisation — (bodiesn outside the public finance sector dealinghwit
audits), will carry out Interim Financial Audit tiie Research Projects.

As a rule, all Joint Research Projects shall betadidThe share of Joint Research Projects to be
audited may be reduced to not less than 80 % of thecause of lack of funds available according to
Article 3.13 of the PSRP Agreement as result ofiilg remuneration of the members of the Joint
Selection Committee as referred to in Art. 3.13hef PSRP Agreement.

The Audit organizations shall perform audit in adamce with the terms of reference and
International Audit Standards (IAS). In doing sb,shall verify the correct use of funds, make
recommendations to strengthen the control systeoh r@port any actual or alleged fraud or
irregularity. Related conclusions and recommendatishall be transmitted to IPC, the NCU and
through it, to the Swiss Contribution Office.

The audit of the Project co-financed by the PSR &ie carried out by an audit company procured
by the Executing Agency. In particular, it is nesay to collect all the documents required to the
Project implementation and to store them for 10ryedter completing Project so that it would be
possible to:

e compare amount under the PSRP with records of cpdati expenditure and originals of
documents confirming it,

» check the accuracy of eligible expenses on theshafsthe representative sample of approved
activities.

Relevant documents must be stored in strictly @effiplace, secured from potential destruction, and i
the right order.

10. Promotion
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Promotional activities within the PSRP will be ¢adrout by the IPC and will contribute to increase

a wide range of recipients’ awareness of the fimgnpossibilities available in activities under the
Programme. Among the promotional activities carmed by IPC there will be information actions
issued in media about the possibilities of the olseesources within the Programme, deadlines for
submitting applications and about approved Projegsther with financing sources.

Before launching the call for proposal, an inteaspromotion campaign, supported by appropriate
informative documents, shall be carried out in Rdland in Switzerland in order to make all poténtia
applicants aware of the opportunities and conditiohthe Programme. In Poland the campaign shall
be organized by the IPC and the NCU. In Switzerlabdvill be organized by an organization
representing the Swiss research institutions.

Moreover, each Beneficiary of the Polish — Swissdech Programme shall be obliged to promote
the Programme according to the information and pt@n plan described in the application form.

The promotion plan must follow the Guidelines ofotmation and Promotion of the Swiss — Polish

Cooperation Programme.
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Appendix No. 1

Catalogue of monitoring indicators for the Benefi@s of Polish — Swiss Research Programme

Indicators of the product Indicator’s
Name of indicator measurement unit
Number of researchers from Poland participatindgpéProject Persons
Number of researchers from Switzerland particigaimthe Project Persons
Number of women among Project participants Persons
Number of scientific research within the Project itsn
Number of purchased scientific - research equipnientscientific Units
research
Number of seminars organized within the Project t&ni
Number of workshops organized within the Project itén
Number of conference, seminar, workshop particgpant Persons
Number of speakers participating in conference jisgmworkshop Persons
Number of women among speakers, lecturers at caméer seminalt,
Persons

workshop
Number of presentations, lectures during conferenseminar, Units
workshop
Number of all joint scientific publications Units
Number of joint publications in scientific magazinef international .
. d . o : Units
importance informing about results of research iwithe Project
Number of letters of intent concerning the impletaéion of new joint Units
scientific Projects
Number of conference reports Units
Number of submitted patent applications relatedtite Project’s Units
implementation
Number of Projects submitted jointly by the teantexfearchers, being .

: X ) Units
continuation of the Project
Number of post—conference materials that were etdbd and made Units
available
Number of certificates on the completion of semimasrkshop Units
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Appendix No. 2

Organization of the Polish — Swiss Research Program

Schweizerische Eidgenossenschaft Embassy of Switzerland
Confédération suisse Swiss Contribution Office Poland

Confederazione Svizzera
Confederaziun svizra

Programme Organisation

T T T T T T T T T T T Polish
[ i bodies
sessnnccsns s S Leeeeee. L
: : N 4
Paying [€-------------- e
Authority [ . —i NCU
AT
........... et
o
J Joint \ A * C
Selection EA all —
I
| 7 73 L [ P
= 411 :
| -
| ar
i R 4
PL-Research PL-Research PL-Research
_________ - Harmemenitiontract Institution Institution Institution -

—————————— » Reports

—— » Payment
.....-.-................................> MObI|IZe

21



Operational Programme for the Polish-Swiss Research Programme

Appendix No. 3

Selection procedure
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Appendix No. 4

The overall reporting scheme within the framework tbe Swiss — Polish Cooperation
Programme

Swiss Embassy in Poland
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Appendix No. 5

List of abbreviations

Al - Audit Institution

EA - Executing Agency

EC - European Commission

IAS - International Audit Standards

IP - Institutional Partnership

IPC - Information Processing Centre

JRP - Joint Research Projects

MC - Monitoring Committee

NCU - National Coordination Unit

PA - Paying Authority

PSRP - Polish — Swiss Research Programme
SCO - Swiss Contribution Office

SDC - Swiss Agency for Development and Cooperation
SPCP - Swiss - Polish Cooperation Programme
VAT - Value added tax
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